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TO:

 AIS School Coordinators

FROM:
Kay Goss, Sr. Program Director

RE:

ARTISTS-IN-THE-SCHOOLS 2009-2010
Dear Coordinators,

Thank you for agreeing to be the coordinator for your school site.  It is often a thankless job – but I thank you.  I’m sure the teachers, administration, and students at your site all appreciate your efforts.

Just a few reminders…………  Each TPS school is allowed 9 units this year.  BA schools submit your requests to Jo Ellen Clow, she will forward them on to me.
· To request an artist visit, please go to our website www.ahct.org
Go to the Programs Link.  Then go to AIS Resource Request.  Copy the request form to your computer word documents and save it as “AIS Request,” or something similar.
· Complete the form in detail (save it under another name) and e-mail this (go up to file and then down to “send to” – send to email recipient as an attachment) to kgoss@ahct.org.
· I will forward the request to the artist, and confirm with you via e-mail the confirmed date of presentations.
· Submit all of your requests (for the entire year) to the AIS office as soon as possible.  The earlier they are submitted the more likely you are to get the dates requested.

· Schedule the artist for at least 2 back-to-back presentations.

· Do NOT combine classes for artist presentations unless the presentation states it is for a minimum of two classes – you will be charged for 2 separate presentations.   State mandates that core classes not exceed 28 students.

· Some artists require 2 “units” per classroom visit (there are 2 artists making those presentations).  Then there are some presentations that are assembly programs only – be sure to read the entire presentation description.
· If you have any questions please call me at 584-3333 x 16 or better yet – email me at kgoss@ahct.org
I hope you have a wonderful school year, and that these artists are an integral part of your classroom curriculum.

Thank you once again,

Kay

